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Log In Instructions




How To Log In To Oracle Cloud

>,

Step 1: Open your web browser, 2

Shelby County Tennessee (IAYZQY-DEV4)

o Click on the Dev environment link = https://iayzay-
dev4.fa.ocs.oraclecloud.com/ or add in your browser. Shelby County ERP and HCM Sign In

Identity domain @&

* Step 2: Enter your organization email address. o teycpy. e a2}

o Enter your network password (the same password you User Name
use for OUt|OOk)' ‘ User name or email ‘
o Click ‘Sign In’.
Password
* Step 3: Once verified, you’ll be redirected to the | Password |

Forgot Password?

Or sign in with

Oracle ERP Cloud home page.

‘ ﬁi Shelby County She... ‘ ‘ =4 Shelby County Gov...

Need help signing in?

D English v



https://iayzqy-dev4.fa.ocs.oraclecloud.com/
https://iayzqy-dev4.fa.ocs.oraclecloud.com/
https://iayzqy-dev4.fa.ocs.oraclecloud.com/

How To Log In To Oracle Cloud

o« C 08 iayzqy-devd.fa.ocs.oracledoud.com/fscmUI /faces/AtkHomePageWelcome? adf.ctrl-state=u3fzokdjj_6& adfno-new w 2 ©. 9 =
* Step 5: After logging in, you will see the st STIE
Oracle ERP Cloud dashboard. {

Welcome, John Test ()

* Step 6: Click on the ‘You have a new
home page!’ link to view the home

screen. ‘ YOUhaVﬂ Open it ith the home icon or the company logo.
You can continue to access this page by selecting the My
home F@ge_l Dashboard item in the navigation menu.

d « C (ONNa! iayzqy-dev4 fa.ocs.oraclecloud.com/fscmUl/faces/FuseWelcome?_adf.ctrl-state=u3fzok4jj_10&fnd=%3B%3B%3B%3" ¥¥ Y @ 5 =

- Mock 4 - SIT 3 (ERP & HCM)

Good evening, John Test

Me My Client Groups Benefits Administration Procurement My Enterprise

, Step 7: Click on icons or tiles to open
et specific applications.

O * ~
™" Add a Contingent Worker

ng Worker

Y Pending Workers



Oracle Cloud Landing Page

O « C O B iayzqy-dev4.fa.ocs.oraclecloud.com/fsemUl/faces/FuseWelcome?_adf.ctrl-state=u3fzok4jj_10&fnd=%3B%3B%3B%3 %7 A @' e’:l
vZqy al

' Mock4-SIT3 (ERP & HCM)

Bell Icon

Navigator Good evening, John Test

My Client Groups Benefits Administration Procurement My Enterprise Toc y

QUICK ACTIONS

O *
]

&

b vy = ©

Add a Contingent Worker

Hire an Employee

Person Workforce Learning
Management Scheduling

* Adda Pending Worker

Add a Nonworker .
ol
£ = _|_

Payroll Activity Payroll

Pending Workers
Center
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Identify how we will work
well together today.


Presenter Notes
Presentation Notes
Ground Rules/Rules of Engagement during today’s session are designed to help attendees actively participate.  Examples are shown on next slide.  We will allow ample time for Q&A, but encourage attendees to ask questions along the way too.

Housekeeping:  Identify where the restrooms are located and in case of emergency which exists to use.


= Be Present/Participate
= One conversation at a time
= Stay on topic (Parking Lot)

= Cell Phones on Silent

Ground Rules

= No Texting Please
= Back from Breaks on Time

= Have FUN!
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Using Oracle Guided Learning (OGL)

* After logging into the application, you will see the
OGL icon on the right side of the page

* This widget contains embedded instructions for all
processes. Click the "i" to view available guides.

* Use the Search field to search for a specific guide or @
navigate through the list.

* Click directly on a guide name to launch step
by step directions.

* Note: guided learning must begin on the home
screen.



Oracle Guided Learning

Q @ hire

Guides available on the current page

Hire an Employee - Redwood

Launch Guide

Using Oracl
S I n g ra c e Edit a Pending Worker-R

e Step Guide
G u I e Make a Task Not Applica

Video

Learning (OGL)

Review New Candidate Applications - ... =+

At the bottom of the step guide, use buttons to print
steps or email a copy. Click Exit when you are finished.

Print Invisible Steps “
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< Welcome & Introductions
“*» Review Today’s Agenda

“» Overview: General Ledger

“  Whatitis, why it is important

o

“  Process & Subprocesses

< Navigation
% Terms & Terminology

9,

o,

% Navigating from Home Page

9,

“» Using Oracle Guided Learning (OGL)

o

o

*  Oracle
«* Create manual Journals

+» Create Journals using spreadsheet
“* Inquire account balances

+* Reverse Journals manually

% Allocation and Distribution % Review Unposted Journals using GL reports

% Create an Accrual journal batch with single journal * Drill down to Subledger transactions from GL Journal
Tech nology, Processes & People ~f° Manually Reverse an Accrual Jour‘nal Batch ) bat‘fh . ' o

+» Create Accrual Journals batch - using spreadsheet “* Reviewing outstanding transactions in subledgers

*» Generating automatic posting *» Period Close

% Generating automatic reversal % Reports

“» Complete Import of Accounting Entries from Oracle Subledgers

“» Complete Import of Accounting Entries from Non-Oracle Subledgers

R

*  Closing
“» Summary
“ Q&A

< Evaluation

“» Next Steps

5

* Adjourn

D


Presenter Notes
Presentation Notes
Introduce yourself and the Functional Leads who will be assisting with today’s training

Three key parts of this implementation:  Technology, Processes & People
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B Chart Of Account

Department Name Exp. Name
Acct
4003  [ADMIN & FINANCE - HEALTH SVCS 51040 New Health Services
4817  |AGING COMMISSION OF THE MID-SOUTH 51048 New Community Services
3014  |[AGRICULTURAL EXTENSION SERVICE 51030 New Public Works
EEI & R OPERTY 52300 Property Assessor's Office
8005 |ATTORNEY GENERAL NA NA

sﬁul';iz(;y Oracle Number Description
003 10003 POOLED CASH FUND
004 10004 GASB87-LEASE FUND LEVEL GEN FD
005 10005 GASB96-SBITA FUND LEVEL GEN FD
006 10006 ORGILL GOLF COURSE FEES
010 10010 GENERAL FUND
011 10011 PAYROLL FUND
012 10012 ECONOMIC DEVELOPMENT FUND
013 10013 DUI TREATMENT FEES
014 10014 LANDFILL POST CLOSURE
015 10015 JUVENILE COURT



Presenter Notes
Presentation Notes
Identify the Process & Subprocesses you will be training attendees on today.


Create manual Journals

Oracle Guided Learning

Journals
Q @ Create Journal Select Create Journal. = Manage Journals
+ Create Journal in Spreadsheet
Guides available on the current page Close * Import Journals

* Manage Approvals

|
Create Journal El Period Close
+ Manage Accounting Periods

+« Revalue Balances
Launch Guide Task List » Translate Balances

| | + Close Monitor

Create Journal in Spreac

Step Guide
Inquiry and Reporting
Enter Journals + Inguire and Analyze Balances
Video I « Inquire on Detail Balances
A Planning and Budgeting
Create a Journey - HR Specialist - Red... *** '« Create Budgets in Spreadsheet

+ Correct Budget Import Errors

Enter Journals using a Spreadsheet


Presenter Notes
Presentation Notes
Identify the Process & Subprocesses you will be training attendees on today.


Oracle Guided Learning

Q @ Create Journalin Sp

Guides available on the current page

e

Create Journal in Spreadsheets

Launch Guide

Create a Journey - HR 5}

Step Guide

Create Journal
Vidan

| Launch

Connect

You are about to connect to the following application URL:

https:/fiayzqy-devd fa.ocs.oraclecloud.com/fsemUl/adfdiRemoteServiet

Do you want to connect?

ournals using spreadsheet

File Home Insert Draw Page Layout Formulas Data Review View Automate Help Create Journal | & commer
{ ]
44 ¢ & D B B
Login Logout Clear Edit  About Submit Status
All Data Options Viewer
Workbook Worksheet
vii XV fee
B @ D E F G H J K L
ORACLE Create Journal
* Required *%At least one is required
If any rows on the worksheet have an Insert failed status, none of the rows are loaded to GL Interface table.
Data Access Set SC Ledger Set *Group ID 300000020295079
Journal *Source Spreadsheet Total Entered Debit 0.00
Description *Category Total Entered Credit 0.00
*Ledger Reversal Period Total Accounted Debit 0.00
* Accounting Date Reversal Date Total Accounted Credit 0.00
| Adjusting Period Reference Date !
Worksheet Status Journal Attachment URLs
| Journal Validation Status
Journal Lines
**Entered **Entered
Ch d Row Status *Fund [..] *QOrganization [..] *Account [..] *Interfund [..] *Future [..] *Currency Debit Credit
< > Single Journal Multiple Journals =F 4 G

—




Inquire Account Balances

Journals
+ Manage Journals

Data Access Set: SC Ledger Set

Inquire and Analyze Balances

Create Journal

Create Journal in Spreadsheet Account Inspactor

3=

Page Level Dimensions

Impaort Journals

2025-12 Fund | Fund | “ ‘
. N‘Ianage :ﬂlpprﬂ‘#alﬁ ¢ Account 00 . Organization | QOrganization | () ‘
| 4 All Account Values 0.00
. 1010 - Interfund | Interfund | = ‘
E Period Close _ _ 1011 2000 Drag and Drop the Fuure [ Fure B
» Manage Accounting Periods 1015 : . . .
. required fields into the Lacgor [sC ey Lesoer | @)
* Revalue Balances T t table t . Scanario | ctn B
1020 000 custom taple to view
- TranSIEte BalaﬂCES B A Balance Amount |Per\od Activity | V‘
account balances
L] {:IDSE MGHHDF 1024 . ﬁ Currency |USD | V‘
:Zz: 000 Currency Type | Total | = ‘
Inquiry and Reporting 1027 0.00 Amount Type | Base | o
* Inquire and Analyze Balances 1020 Refrash |
1035 —_—

s |nquire on Detail Balance 1040

1041

Planning and Budgeting
| » Create Budgets in Spreadsheet

s Correct Budget Import Errors


Presenter Notes
Presentation Notes
Identify the Process & Subprocesses you will be training attendees on today.


B Reverse Journals manuall

= Daialnuvcs
v Cancel

Last Saved 9/23/25 9:57 AM PTD v Total w
A e o 4

¥ Journal Batch: ALM SIT 39.23.25 (@ | Show More Batch Actions w

No lines selected.

Journal Batch ALM SIT 3 9.23.25
Description ALM SIT 3 9.23.25 Source Manual

Approval Status Approved
Balance Type Actual PR PP

* . . Funds Status Reserved
Accounting Period 2025-06

Batch Status Posted

Attachments None +
Completion Status Complete

¥ Journal ® | show More ALM SIT 3 9.23.25 v| | [ Journal Actions w

Journal ALM SIT 3 9.23.25
Description ALM SIT 39.23.25

Currency USD US Dollar

£ Conversion Date 6/30/25

* .
Led, SCP Led
edaer fimary Leager Conversion Rate Type User
View T-Accounts

Accounting Date 6/30/25

Conversion Rate 1

* Category Other Inverse Conversion Rate 1

Select Reserve and
choose appropriate
Period and type

¥ Journal Lines @
Actions v View ¥ Format v _;—_: ¥ = Detach Wrap

Entered (USD) Statistical Reconciliation

Line * Account Unit of Measure : Description
Debit Credit Quantity Reference
1 10010.610101.6467.00000.0000 100.00
2 10010.000000.2021.00000.0000 100.00

Total 100.00 100.00




Edit Journal @
Journals

+ Manage Journals

s+ Create Journal

Journal Batch | SCG PROPERY PREMIUM | |

+ Create Journal in Spreadsheet

Description

PREMIUM

s Create Encumbrance Journal in Spreadsheet Balance Type Actual

SCG PROPERY =

“

Allocation and Distribution

¥ Journal Batch: SCG PROPERY PREMIUM INSURANCE ALLOCATION Allocations A 300000020185854 902659 N (D | show More

Source
Approval Status
Funds Status
Batch Status

Completion Status

| Save ¥ || Post | ¥ || Cancel ‘

Batch Actions w

Allocations
Not required
Not attempted
Unposted

Complete

SCG PROPERY PREMIUM INSURAN v‘ ‘ o+

| Journal Actions w

Currency

Conversion Date

Conversion Rate Type
Conversion Rate

Inverse Conversion Rate

USD US Dollar Q |

6/30/25

User

s Run AutoPost * Accounting Period | 2025-06 Q ‘
* Run AutoReverse Attachments None
E + Manage Approvals
¥ Journal @ | Show More
Clearing Accounts Reconciliation Jourmat [ 3G PROPERY PREMILN 1|
ournal
* Reconcile Clearing Accounts Automatically e
Description | SCG PROPERY v
. - PREMIUM 4
* Reconcile Clearing Accounts Manually 8
* Ledger SC Primary Ledger
* Reverse Reconciliation . )
Accounting Date | 6/30/25 [’&) |
Allocations * Category |Allocatinns Q|
. + Create Allocation Rules
view ~ Journal Lines @
Generate General Ledger Allocations
interc - Actions ¥ View ¥ Format ¥ + B X FE =" Detach Wrap
+ Generate Intercompany Allocations —
4 [ | | | |
Entered (USD)
Line * Account Unit of Measure
@ Debit Credit
1 | 10010.200303.6436.00000.0000 13.00
2] 2 10010 201201 R43A NNNNN NNNN 10 NNN NN

Statistical Reconciliation
Quantity Reference

Description

‘ ‘ Generated by Allocation Rule: SCG PROPERY PREMIUM 11

Generated hy Allncatinn Rule- SC.G PROPFRY PREMILIM 1.

FlUjcuLIcU Dalanues

PTD w Total w

No lines selected.


Presenter Notes
Presentation Notes
Identify the Process & Subprocesses you will be training attendees on today.


Create Accrual Journal

Edit Journal @ | Approve H Reject H Cancel | Projected Balances ©
Journals Last Saved 12/15/25 5:36 PM PTD ¥ Total v
T
» Manage Journals * Journal Balch: Manual 94853 15-DEC-2025 17:36:29 (D | show ore Batch Actions
No lines selected.
s Create Journal Journal Batch Manual 94953 15-DEC-2025 17:36:29
Description Source Manual
* Create Journal in Spreadsheet ’ Approval Status In process

Balance Type Actual
Funds Status  Not attempted

» Create Encumbrance Journal in Spreadsheet * Accounting Period  2025-12 Sateh Statws Unposied
| - RL,I n Jéﬁ.u tﬂ PD‘St Attachments None Completion Status Complete
+« Run AutoReverse ~ Journal 3 | show More Manual 98934 15-DEC-2025 17-35:29 v‘ \ | Joumal Actions w
E - r.*.'lanag e App rO‘u"a|5 Journal Manual 98934 15-DEC-2025 17:36:29 Currency USD US Dolar
Description
% Conversion Date 12/15/25 E
Clearing Accounts Reconciliation " Ledger G Prmary Ledger Conversion Rate Type User

i B i Accounting Date  12/15/25 Conversion Rate 1
» Reconcile Clearing Accounts Automatically

Inverse Conversion Rate 1
» Reconcile Clearing Accounts Manually

I > Journal Lines @
s Reverse Reconciliation

Actions ¥ View ¥ Format w _,—_: E‘? m Detach Wrap
Line * Account Entered (USD) Unit of Statistical Reconciliation o o
Debit Credit Measure Quantity Reference
1 10010.000000.1820.00000.0000 100.00
2 10010.000000.1820.00000.0000 100.00

Total 100.00 100.00


Presenter Notes
Presentation Notes
Identify the Process & Subprocesses you will be training attendees on today.


I Generate Automatic Posting

Journals
» Manage Journals

» Create Journal
» Create Journal in Spreadsheet

» Create Encumbrance Journal in Spreadsheet

|

E

s Run AutoReverse

s Manage Approvals

Clearing Accounts Reconciliation
» Reconcile Clearing Accounts Automatically

s Reconcile Clearing Accounts Manually

s Reverse Reconciliation

Data Access Set: SC Ledger Set [C

@ This process will be queued up for submission at position 1

s | o

Name AutoPost Journals

Description Selects and posts journal batches. Schedule the... [ Notify me when this process ends

Schedule As soon as possible Submission Notes |

Basic Options
Parameters

AutoPost Criteria Set | SC AutoPost PL v

Mode | Submit for approval and postV|



Presenter Notes
Presentation Notes
Identify the Process & Subprocesses you will be training attendees on today.


Generating Automatic Reversal for
B Accrual Journal

Journals
* Manage Journals

Data Access Set: SC Ledger Set [Ch:

@ This process will be queued up for submission at position 1

C I"EE\'[E J oum al Process Options

L] Advanced
» Create Journal in Spreadsheet N
ame AutoReverse Journals
[ Create Encumbrﬂﬂ[‘,e J{]u[nal in Sp readsheet Description Creates and posts journal reversals based on th... [ Notify me when this process ends
Schedule As soon as possible Submission Notes
| » RunAutoPost

Basic Options
|§| * Run AutoReverse Parametersp

* Manage Approvals

Data Access Set | SC Ledger Set V‘
Clearing Accounts Reconciliation * Ledger |5c Primary Ledger v|
» Reconcile Clearing Accounts Automatically * Reversal Period | 2025-12 “|

» Reconcile Clearing Accounts Manually

+ Reverse Reconciliation


Presenter Notes
Presentation Notes
Identify the Process & Subprocesses you will be training attendees on today.


Import of Accountin
B Oracle Subledgers

view d

interc

 interc

view d

ris dis

view d

view d

view d

view d

view d

Journals
+ Manage Journals

¢ Create Journal
s Create Journal in Spreadsheet
+ Create Encumbrance Journal in Spreadsheet
» Run AutoPost
+ Run AutoReverse
+ Manage Approvals
Clearing Accounts Reconciliation
+ Reconcile Clearing Accounts Automatically
» Reconcile Clearing Accounts Manually
+ Reverse Reconciliation
Allocations
+ Create Allocation Rules
» Generate General Ledger Allocations
+ Generate Intercompany Allocations
Journal Import
¢ |mport Journals

« Correct Import Errors

¢ Delete Import Data

Subledger Accounting
Create Accounting

+ Create Subledger Journal

+ Create Subledger Journals in Spreadsheet
» Review Subledger Journals

+ Manage Accounting Errors

* Adjust Supporting Reference Balances

Data Access Set: SC Ledger Set [C

@ This process will be queued up for submission at position 1

Name Create Accounting
Description Creates subledger journal entries

Schedule As soon as possible

Basic Options
Parameters

* Subledger Application ‘ Payables

* Ledger ‘ SC Primary Ledger

Process Category ‘

* End Date ‘ 12/1325

* Accounting Mode ‘ Final

* Process Events ‘ Al

* Report Style ‘ Summary

* Transfer to General Ledger
* pPostin General Ledger

Journal Batch ‘

* Include User Transaction Identifiers

Submission Notes

g Entries from

[0 Notify me when this process ends

Process Options l l Advanced l Submit



Presenter Notes
Presentation Notes
Identify the Process & Subprocesses you will be training attendees on today.


Import of Accounting Entries from
Oracle Non-Subledgers

Journals
+ lManage Journals

« Create Journal

s Create Journal in Spreadsheet
+ Create Encumbrance Journal in Spreadsheet
| s Run AutoPost
s Run AutocReverse

E + lManage Approvals
Clearing Accounts Reconciliation

+ Reconcile Clearing Accounts Automatically

+ Reconcile Clearing Accounts Manually

s Reverse Reconciliation

Allocations
+ Create Allocation Rules

review d )

+ Generate General Ledger Allocations
10 interc s Generate Intercompany Allocations
10 interc

ournal Import
Impaort Journals

review d
s Correct Import Errors

er is dis s Delete Import Data

Data Access Set: SC Ledger Set [C

This process will be queued up for submission at position 1

Name Import Journals
scription Creates journal entries from imported informati..

Schedule As soon as possible

Data Access Set ‘ SC Ledger Set

* Source ‘ Spreadsheet

* Ledger ‘ SC Primary Ledger

Group ID ‘ All Group IDs

'ost Account Errors to Suspense
Create Summary Journals
Import Descriptive Flexfields

Submission Notes

e
Process Options I l Advancedl [ Suh_itl I_ancel I

[0 Notify me when this process ends



Presenter Notes
Presentation Notes
Identify the Process & Subprocesses you will be training attendees on today.


Import of Accounting Entries from
B Oracle Non-Subledgers

Journals Data Access Set: SC Ledger Set |
* Manage Journals (i) This process will be queued up for submission at position 1
Create Journal
* Process Options I l Advanced ] Submit | § Cancel

s Create Journal in Spreadsheet

+ Create Encumbrance Journal in Spreadsheet

| Run AutoPost Name AutoPost Journals
« Run AutoPos
» RunAuioReverse Description Selects and posts journal batches. Schedule the. . () Notify me when this process ends

E + lManage Approvals Schedule As soon as possible Submission Notes
Clearing Accounts Reconciliation Basic Options
+ Reconcile Clearing Accounts Automatically P
) _ Parameters
+ Reconcile Clearing Accounts Manually
* Reverse Reconciliation AutoPost Criteria Set ‘SCAutoPost PL v‘
Allocati
ocations ) Mode ‘Post only V‘
i + Create Allocation Rules
review d
+ Generate General Ledger Allocations
10 interc s Generate Intercompany Allocations
10intere  yoyurnal Import
. Import Journals
review d * p
s Correct Import Errors
er is dis

s Delete Import Data


Presenter Notes
Presentation Notes
Identify the Process & Subprocesses you will be training attendees on today.


Review Unposted/Posted Journals using
I GL reports

@ This process will be queued up for submission at position 1

I
Process Options l [ Advanced l m Cancel

Name Journals Report [J Print output
Description Provides journal activity details such as ledge... [J Notify me when this process ends
Schedule New Process
Schedule As soon as possible Submission Notes ‘
Type @ Job O Job Set Basic Options
Parameters
Name | Journals Report > ~ * Data Access Set ‘ SC Ledger Set v‘
.. ) . . ; : ) . Ledger or Ledger Set ‘ SC Ledger Set ‘ A l
Description Provides journal activity details such as ledger, accounting date, posting date, source, category, journal batch name,
Journal name, reference, line accounts, line descriptions, and amounts. Subtotals are provided for each journal, journal * Posting Status ‘ Posted Journals v‘
batch, and source. g
* Currency Type ‘ Entered Currency v‘
* Currency ‘ USD - US Dallar v‘
* Balance Type | Actual v ‘
OK || Cancel
Accounting Period ‘ ‘ Ul
From Accounting Date | m/dlyy % ‘
To Accounting Date | m/d/lyy E’&) ‘
From Posting Date | m/d/yy E’&) ‘
To Posting Date | m/d/lyy % ‘

Surna | | ol



Presenter Notes
Presentation Notes
Identify the Process & Subprocesses you will be training attendees on today.


Drill down to Subledger transactions
from GL Journal batch

Data Access Set: SC Ledger Set

Manage Journals @

> Search | Basic ” Manage Watchlist

Select the Journal

Actions v View w Format w + 75 B = Detach | Post Batch |
£ | | | | | I |
Journal Journal Batch ggﬁzgnting Source Category Journal EntDe;:g Journal E'::t::ici Batch Status
2025-12 Payments ayables A 114522000000... 202512 Payables Payments 1,630.00 USD 1,630.00 USD Unposted
2025-12 Payments Payables A 114522000000.. 2025-12 Payables Payments 1,320.00 USD 1,320.00 USD Unposted
2025-12 Purchase Invoices Payables A 112876700000...  2025-12 Payables Purchase Invoices 100.00 USD 100.00 USD Posted
2025-12 Purchase Invoices Payables A 112876700000.. 2025-12 Payables Purchase Invoices 100.00 USD 100.00 USD  Unposted
2025-12 Purchase Invoices Payables A 112882800000...  2025-12 Payables Purchase Invoices 100.00 USD 100.00 USD Posted

Data Access Set: SC Ledger Set

Subledger Journal Lines

Ledger SC Primary Ledger Account 10003.000000.1011.10010.0000

POOLED CASH FUND.BALANCE COST CENTER.CASH - TRUSTEE (DUE TO/DUE

Journal Source  Payables Account Deseription o)1) GENERAL FUND.DEFAULT

View v ¥ | View Journal Enlry| ¥ [ Detach

Accounting Transactic Accounting Accounted (USD)

Date Number Class Event Type Line Description Attachments

Debit Credit

1217125 36 Intracompany 100.00 Payment Can... Intracompany

>/ 10003.000000.1011.10010.0000: Transaction Information | View Transaction



Reviewing outstanding transactions in
B subledgers

2 Qutstanding Subledger Transactions @
Ledger | SC Primary Ledger SC Primary Ledger Q ‘ Accounting Period | 2025-12 Q‘ Source ‘ Assets v ‘ 19 |[ Submit Subledger Period Close Exceptions Report ‘ |

Unaccounted -

Accounted but Not Transferred -

Error =

Draft




B Create Accountin

Payments
* Submit Payment Process Request

+ IManage Payment Process Requests

+ IManage Payment Process Request Templates

+ Create Payment

+ Manage Payments

+ Create Electronic Payment Files

+ Create Printed Payment Files

+ Manage Payment Files

« Apply Missing Conversion Rates

* Create Positive Pay File

+ Send Separate Remittance Advice
+ Create Regulatory Reporting

« Payment File Accompanying Letter

+ Retrieve [i ement Acknowledgments

Agfounting

+ Create Accounting
+ Create Adjustment Journal
» Review Journal Entries
¢ Payables to Ledger Reconciliatig

Payables Pe
+ Manage Accounting Periods

Data Access Set: SC Ledger Set [t

(i) This process will be queued up for submission at position 1

Name Create Accounting
Description Creates subledger journal entries.
Schedule As soon as possible

Basic Options
Parameters

* Subledger Application ‘ Payables

* Ledger [ISC Primary Ledger

Process Category ‘

* End Date ‘ 12/15/25

®

* Accounting Mode ‘ Final

* Process Events ‘ Al

* Report Style ‘ Summary

* Transfer to General Ledger ‘ Yes V‘

* Post in General Ledger ‘ Yes V‘

Submission Notes

Journal Batch ‘

* Include User Transaction Identifiers ‘ No V|

(J Notify me when this process ends

Process Options ‘ ‘ Advanced ‘ ‘ Submit‘ ‘ Cancel ‘




Period

Data Access Set: SC Ledger Set [Change]

Period Close

7 Close Status

View By | Single Ledger v‘ Ledger ‘ SC Primary Ledger SC Primary Ledger ‘:& Accounting Period | 2025-12

General Ledger
(Open)
©) - ||
Receivables Projects Payables Assets

(Future Enterable) (Future Enterable) (Open) (Never Opened)

> Outstanding Subledger Transactions

>

Ledger | SC Primary Ledger SC Primar ‘:& Accounting

‘ = ‘ L 3] ‘ Submit Subledger Period Close Exceptions Report ‘

Period | 2025-12 vk‘ Source ‘ Assets
Unaccounted -
Accounted but Not Transferred =




B Reports

e

mACI_E Enterprise Performance Management System Workspace, Fusion Edition Logged in as Harsha.V@shelbycountytn.gov | Help | Log Off ===

Accounting Periods

« Manage Accounting Periods
Navigate File View Favorites BGLIES Help

s Close Monitor Install 3

| Launch Financial Reporting Web Studio...

Mu Iticurrency Oracle BI Catalog x

Database Connection Manager
Oracle BI Catalog

+ Revalue Balances

Change Database Connections...
. Translate Balances userview v |lz v £ i T R R v X |k Location /My Folders w [ Show Hidden ltems @)
« Manage Currency Rates .
4 Folders B= Ea Type Al v Sort Name A-Z w [] Show More Details
Balances Transfer b [ [My Folders] ‘
+ Transfer Balances to Secondary Ledgers 4 W8 Shamd Fakers
» W Common Content
Year-End Processing » W Conversion Reports
= Create Income Statement Closing Journals » B Custom
« Create Balance Sheet Closing Journals ’ _- Gatomer Reta Mans e
p B Enterprise Contracts
Balance Inquiry b W Extension ¥

» Inquire and Analyze Balances 4 W Financials
» 8 Subject Area Conten

« Inquire and Analyze Average Balances _
p [& Dashboards

« Inquire on Journal Lines » W Bill Management

« Inquire on Detail Balances » [ Budgetary Control
» 8 Cash Management

Financi . LB Aln il . y
‘ = _Open Workspace for Financial Reports 4 Tasks

« View Transaction Tax Report History

» Preview




Discuss OGL Guides

Terms/Terminology/Acronyms




Summary & Closing




Question & Answer Time




= After leaving this session, what will you do:
= First
= Next
= Next

= Next...




]
**What’s Next?

**Homework
“**Review Notes & OGL Guides

**Huddle/Debrief with your Team

ORACLE’
CLOUD

**Practice Logging In
“*Support: OneConnect.help@shelbycountytn.gov

***Complete Session Eval

Technology, Processes & People

“*Adjourn
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