
Log In Instructions



How To Log In To Oracle Cloud

• Step 1: Open your web browser, 

o Click on the UAT environment link  → https://iayzqy-
dev4.fa.ocs.oraclecloud.com/ or add in your browser.

• Step 2: Click on ‘Company Single Sign-On’ 
button.

o You will be redirected to your company’s Single Sign-On 
(SSO) page.

• Step 3: Enter your organization email address.
o Enter your network password (the same password you 

use for Outlook).

o Click ‘Sign In’.

• Step 4: Once verified, you’ll be redirected to the 
Oracle ERP Cloud home page.

https://iayzqy-dev4.fa.ocs.oraclecloud.com/
https://iayzqy-dev4.fa.ocs.oraclecloud.com/
https://iayzqy-dev4.fa.ocs.oraclecloud.com/
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How To Log In To Oracle Cloud

• Step 5: After logging in, you will see the 
Oracle ERP Cloud dashboard.

• Step 6: Click on the ‘You have a new 
home page!’ link to view the home 
screen.

• Step 7: Click on icons or tiles to open 
specific applications.



How To Log In To Oracle Cloud

• Step 8: Click on Hamburger sign or three 
horizontal lines on the top left of the 
screen.

• Step 9: Select the specific process area or 
application to open and confirm your 
access for a specific area.

MODULE HOME PAGE



Kickoff & Navigation Training

ORACLE REPORTING 

December 2025



❖Welcome & Introductions
❖Review Today’s Agenda

❖Overview:  
❖Oracle Reporting –Report Types

❖Pros and Cons

❖Fit and Purpose – Right Tool for the right job

❖OTBI Review 
❖Navigation

❖Security

❖Subject Area Review

❖Features

❖Creating Analytics
❖Basics of Creating Analysis

❖Criteria/Formulas/Prompts

❖Scheduling and Delivery

Technology, Processes & People



❖Welcome & Introductions
❖Review Today’s Agenda

❖BI-Publisher
❖Structure/Catalog Overview

❖Data Model Development

❖Report Structure and Output Types

❖Scheduling and Delivery 

❖HCM Extract
❖Navigation Overview

❖Structure

❖Definition

❖Scheduling and Delivery 

❖Closing
❖Q & A 

❖Evaluation

❖Next Steps

❖Adjourn

Technology, Processes & People



Ground Rules

Record Responses 
on Flipchart

Identify how we will work 
well together today.



▪ Be Present/Participate

▪ On Conversation at a Time

▪ Stay on Topic (Parking Lot)

▪ Cell Phones on Silent

▪ No Texting Please

▪ Back from Breaks on Time

▪ Have FUN!

Ground Rules



OneConnect Oracle Cloud  
Enterprise Performance 

Management - EPM
Enterprise Resource 

Planning - ERP
Human Capital 

Management - HCM

Budget Management General Ledger Human Resources (HR)

Accounts Payable Benefits

Accounts Receivables Payroll

Expense Management Recruiting

Purchasing Learning

Cash Management Compensation

Asset Management

Projects Management

Grants Management

Next Up:  GT



▪ OTBI – Oracle Transactional Business Intelligence

▪ BI Publisher – Business Intelligence Publisher

▪ HCM Extract- HCM Only Data Extraction Tool

▪ Hamburger – Menu upper left of screen 

▪ Filters – Limits Data selected by using criteria

▪ Formula – Functoriality to transform data

Glossary



Oracle Reporting
Overview



OTBI → BI Publisher → HCM Extract 
▪ OTBI
▪ Pros

▪ Business user friendly Tool

▪ Drag and Drop report building

▪ Pre-Built Subject Area

▪ Security linked to Data Security Roles 

▪ Cons

▪ Limited to Subject Area

▪ Lack of Visibility to behind-the-scenes data structures

▪ BI Publisher
▪ Pros

▪ Complex reporting

▪ Robust output options(RTF, E-text, XML)

▪ Distribution functionality - Bursting

▪ Large data volumes

▪ Cons
▪ Requires technical background - SQL

▪ Requires knowledge of underlying Tables

▪ Security must be managed separately



OTBI → BI Publisher → HCM Extract 
▪ HCM Extract

▪ Pros

▪ Pre-Built User Entity

▪ Changes Only Extracts

▪ Data Transformation – Fast Formula

▪ Robust output options

▪ Cons

▪ Requires Technical Background

▪ Limited to Pre-Built User Entity

▪ Fast Formula complexity

▪ HCM ONLY



OTBI → BI Publisher → HCM Extract Use Case
▪ OTBI – Ad-hoc query tool for real-time self-service reporting

▪ ERP

▪ Open Receivables

▪ Open Payables

▪ GL Journal details

▪ HCM 

▪ Person Details

▪ Headcount Reporting

▪ Absence Management  Tracking

▪ BI Publisher –Technical Reporting tool for Complex reporting and Integration data feed
▪ ERP 

▪ PO Generation

▪  Invoice Generation

▪  Compliance Reporting 

▪ Vendor Integration

▪ HCM

▪ Pay-slip Generation

▪  Compliance Reporting 

▪ Vendor Integration

▪ HCM Extract – Data Extraction Tool for complex criteria and output
▪ New Hire/Termination feed to benefit provider

▪ Termination Feed to  security group

▪ Notification of Promotions



Oracle Reporting
OTBI Overview



OTBI –Security  
▪ Object Level Security

▪ Only have access to Business areas based on your Assigned Roles

▪ Data Level Security

▪ Data level Security controls what data is visible from the Subject Area. This security is controlled using the same 
security/permissions as the application. If you can’t access the data through the front-end you will not be able to access it via 
OTBI

▪ User Level Security

▪ User login authentication



OTBI – Subject Areas  
▪ What is a Subject area?

▪ Pre-defined Logical Grouping of related Oracle HCM and ERP Data

▪ Common Subject Areas
▪ Workforce Management – Worker Assignment Real Time

▪ Workforce Management – Worker Real Time

▪ Workforce Management – Absence Real Time

▪ Payroll- Payroll Run Results Real Time

▪ General Ledger-Journals Real Time

▪ General Ledger – Balances Real Time

▪ Payables Invoice – Transactions Real Time

▪ Payables Invoice – Payment History Real Time

▪ Procurement – Procure To Pay Real Time

▪ Receivables – Customer Details Real Time

▪ Receivables – Receipt Details Real Time

▪ And Lots more…



OTBI – Features/Attributes  
▪ Criteria Tab

▪ Drag and Drop Field Selection

▪ Data Filtering - Where clause to refine data selected

▪ Formulas-  Enables you to perform logic/functions i.e. Sub-string, If Logic,  Date Logic

▪ Prompt Tab

▪ Create Interactive Filters for Run Time

▪ Prompts have various Input Types including Text Field, Choice List, 

▪ Advanced Tab

▪ For Technical Users to modify generated SQL and altar some system variables



Oracle Reporting
OTBI Creating an Analysis



OTBI – Creating an Analysis  
▪ Navigation 

▪ Tools➔Reports and Analytics

▪ Browse Catalog

▪ Create 

▪ Bookmark :    Oracle Transactional Business Intelligence Catalog

https://iayzqy-test.fa.ocs.oraclecloud.com/analytics/saw.dll?catalog


OTBI – Creating an Analysis  
▪ Select Subject Area

▪ Field Selection



OTBI – Creating an Analysis  
▪ Select Subject Area

▪ Field Selection



OTBI – Creating an Analysis  
▪ Add Filter



OTBI – Creating an Analysis  
▪ Add Function



OTBI – Creating an Analysis  
▪ Test Results



OTBI – Creating an Analysis  
▪ Add Prompt



OTBI – Creating an Analysis  
▪ Advanced



OTBI – Creating an Analysis  
▪ Save



OTBI – Creating an Analysis  
▪ Test



OTBI – Creating an Analysis  
▪ Test Results



OTBI – Creating an Analysis  
▪ Scheduling



OTBI – Creating an Analysis  
▪ Scheduling



Summary & Closing



Question & Answer Time



Oracle Reporting
BI Publisher Overview



Catalog Structure  
▪ Folder Structures:

▪ My Folder: Personal Area – Your own area for your development and Personal Use

▪ Shared Folders: Seeded Folders and Custom Folders Available based on Security and Granted permissions

▪ Custom Folder: Contains all custom Objects including Data Model, Reports, Analysis



Catalog Structure  
▪ Folder Objects:

▪ Data Model: Contains Shared and Custom Data Models 

▪ Reports:  Seeded and custom reports

▪ Analysis: Seeded and Custom OTBI Analysis



Data Model Design  
▪ Basic Data Model



Data Model Design  
▪ Basic Data Model – Query 



Data Model Design  
▪ Basic Data Model – List of Values



Data Model Design  
▪ Basic Data Model – Parameters



Data Model Design  
▪ Basic Data Model – Data Preview



Data Model Design  
▪ Basic Data Model – Data Preview



Data Model Design  
▪ Basic Data Model – Data Preview



Create Report  
▪ Report Definition

▪ Layout



Create Report  
▪ Field Selection



Create Report  
▪ Save and Run



Create Report  
▪ Modify Output



Create Report  
▪ Additional Layout - RTF



Create Report  
▪ RTF Output



Oracle Reporting
HCM Extract



HCM Extract  
▪ Navigation 

▪ My Client Groups ➔ Data Exchange



HCM Extract  
▪ Navigation 

▪ My Client Groups ➔ Data Exchange➔ Extract Definitions



HCM Extract  
▪ Navigation 

▪ My Client Groups ➔ Data Exchange➔ Extract Definitions



HCM Extract  
▪ Extract Definition



HCM Extract  
▪ Extract Design - Criteria



HCM Extract  
▪ Extract Design - Attributes



HCM Extract  
▪ Deliver - Output



HCM Extract  
▪ Output Template



Summary & Closing



Question & Answer Time



❖What’s Next?

❖Homework 

❖Explore your Subject Areas

❖Build Simple Analysis

❖Check out more advanced techniques

❖Support: 
OneConnect.Help@shelbycountytn.gov

❖Complete Session Eval

❖Adjourn

Technology, Processes & People



Thank You 
for your active 
participation 

in today’s session!



Oracle OneConnect 
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